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Eleonóra Tisza
Monday 16:00-18:00, INYK Room 16.
 
Course Description
This seminar covers the main aspects of manners, etiquette and protocol. The aim is not only to list the rules of social behaviour, but also to show how they can be applied flexibly and appropriately in different situations. During the semester, students will practise the main rules of professional and social behaviour through analyses and practical tasks.

Course Requirements and Assignments
Requirements for completing the course:
- regular attendance at seminars, no more than three absences are permitted. Active participation in class is required.
- one written assignment submitted by the deadline. Late submission may affect the final grade.
- active and continuous participation in the final group project, including a contribution to its presentation through slides, an oral presentation or written documents.


Tanmenet

	1
	7 September
	Orientation, introduction

	2
	14 September
	Key Concepts: Manners, Etiquette and Protocol
Greetings, Handshakes, Forms of Address and Introductions

	3
	21 September
	First Impressions, Appearance and Non-verbal Communication in Public Spaces

	4.
	28 September 
	NO CLASS

	5.
	5 October
	Intercultural Communication without Stereotypes

	6.
	12 October 
	Digital Etiquette, Writing practice: Cover Letter

	7.
	19 October 
	Autumn break - NO CLASS

	8.
	26 October 
	Ceremonies and Events, Official Hospitality, Negotiations and Gift-Giving

	9.
	2 November
	International Professional Event – Project Studio

	10.
	9 November
	International Professional Event – Project Studio

	11.
	16 November
	Professional Networking and Relationship-Building, Job Interview 

	12. 
	23 November
	Public Speaking, Moderation and Q&A Protocol

	13.
	30 November
	Media and Press Protocol

	14. 
	7 December
	Feedback and Evaluation




